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 Please ask for: Paige Bull 

Email to: Public.realm@baberghmidsuffolk.gov.uk 

  
 

                                                                                                       Date: Tuesday 17th February 2026 
 
 

 
 
 

Dear Clerk 
  
Annual price increase for litter and dog bin emptying services. 
 
I am writing to inform you of the annual price review for our litter and dog bin emptying service. 
 
The current charge for emptying bins in Babergh is £83 per bin per annum (£1.60 per week). 
As litter and dog waste require the same level of staffing, collection, vehicle use and disposal, 
we continue to apply a single charge for emptying either type of bin. 
 
Following our review, the proposed cost for 2026/27 is £108.00 per bin per annum. These 
charges are subject to ratification by Cabinet in February and, if approved, will take effect from 
1 April 2026. 
 
Even at this revised rate, the service remains significantly subsidised by the Council. To fully 
reflect the true cost of collection and disposal, the annual charge would need to be £175 per 
bin. 
 
Upon receiving this email, please kindly confirm your agreement to continue with the 
service from April 2026. 
 
If you would find it helpful to review the number or placement of bins within your Town or 
Parish—particularly if there may be opportunities to rationalise provision—we would be happy 
to support you. Please get in touch if you would like to discuss this further. 
 
 
Yours Sincerely 
 
Paige Bull 
Business Support Officer – Public Realm 
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SALC INTERNAL AUDIT 

SERVICE – LETTER OF ENGAGEMENT 

 

SALC is committed to providing a high-quality internal audit service which aims to assist local 

councils to maintain and improve internal controls in accordance with proper practices as set out 

in the Accounts and Audit Regulations. 

This letter of engagement sets the terms of the agreement between SALC and the council which 

includes details such as the scope, responsibilities and fees. This will need to be approved at 

the next council meeting and recorded in your minutes of the decision to appoint SALC as the 

internal auditor for the period 1st April 2025 - 31st March 2026.  

 
 

Internal audit objectives and responsibilities 

The primary objective of internal audit is to review, appraise and report upon the adequacy of 

internal control systems operating throughout the council, and to achieve this will adopt a 

predominantly systems-based approach to audit. 

 

The council’s internal control system comprises the whole network of systems established within 

the council to provide reasonable assurance that the council’s objectives will be achieved, with 

reference to: 

 

• the effectiveness of operations 

• the economic and efficient use of resources 

• compliance with applicable policies, procedures, laws and regulations 

• the safeguarding of assets and interests from losses of all kinds, including those arising 

from fraud, irregularity and corruption 

• the integrity and reliability of information, accounts and data 

 
Accordingly, in the conduct of planned audits internal audit may: 

 
• carry out a selective assessment of compliance with relevant procedures and controls 

expected to be in operation during the financial year to be able to complete the Annual 

Internal Audit Report (AIAR) section of the Annual Governance and Accountability Return 

(AGAR). 
 
 

[THIS IS A CONTROLLED DOCUMENT] 

Page 1 of 5 

PAPER 2



Internal audit service letter of engagement V.10 
Last revised: 09.10.2025 
 

 

 

• review the reliability and integrity of financial information and the means used to identify, 

measure, classify and report such information 

• review the means of safeguarding assets and, as appropriate, verify the existence of such 

assets 

• appraise the economy and efficiency with which resources are employed, identify 

opportunities to improve performance and recommend solutions to problems 

• review the established systems to ensure compliance with those policies, procedures, 

laws and regulations which could have a significant impact on operations, and determine 

whether the council complies 

• review the operations and activities to ascertain whether results are consistent with 

objectives and whether they are being carried out as planned 

 

The scope of the internal audit activity 

There are no limitations on internal audit’s scope of activities. The scope of internal audit allows 

for unrestricted coverage of the council’s activities, including both financial and non-financial 

systems of internal control. 

 

Independence 

The main determinant of the effectiveness of internal audit is that it is seen to be independent in 

its planning and operation. To ensure this, internal audit will operate within a framework that 

allows: 

 
• unrestricted access to the officers of the council 

• reporting in its own name 

• segregation from the day to day operations of the council 

 
Every effort will be made to preserve objectivity by ensuring that all internal auditors are free 

from any conflicts of interest and do not undertake any non-audit duties on behalf of the council. 

 

Rights of access 

There are no limitations on internal audit’s access to records. Internal auditors have the authority 

to: 
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• access council premises at reasonable times agreed in advance 

• access all assets, records, documents, correspondence and control systems 

• receive any information and explanation considered necessary concerning any matter 

under consideration 

• require any employee to the council to account for cash, stores or any other council asset 

under his/her control 

• access records belonging to third parties, such as contractors when required 

 

The council’s responsibilities 

The Responsible Financial Officer and Proper Officer have clearly defined responsibilities for 

risk management, internal control, internal audit and preventing fraud and corruption. 

 
The existence of internal audit does not diminish the responsibility of the council to establish 

systems of internal control to ensure that activities are conducted in a secure and well-ordered 

manner. Please be aware that if the council is late reporting for the present year, the 

council will fail the public rights test on the AGAR for the following year. 

 

When booking the internal audit through the SALC member portal, please ensure that you are 

confident that the required information to carry out the internal audit will be uploaded by that 

booking date. We kindly ask that this is uploaded a week prior to that date. If the supporting 

documents are not uploaded in time, there is a risk that SALC is not able to deliver the 

service at that time as the date may potentially be pushed back.   

 

The auditor will request additional information which forms part of the spot-checking process as 

well as any information that has not been supplied.  If the clerk does not respond to the auditor’s 

request for additional information, the following steps will be taken: 

 

• The auditor will follow up within the first 7 working days. 

• If no response is received after 7 working days, the auditor will inform SALC. 

• SALC will then follow up and include the council chair in the correspondence. 

 

If the requested information is still not provided after these steps, the council must be aware that 

delays may result in additional charges. 
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Reporting 

The internal auditor will formally report the results of audits and the recommendations made to 

the council and will follow up at subsequent internal audits to make sure that corrective actions 

are taken.  

 Data protection 

This internal audit offer is an additional service provided by SALC as described in our published 

privacy notice (section 6) available on our website here. When booking this service you are 

providing consent to proceed. The delivery of the internal audit service involves the handling of  

some personal data supplied by the member council. For the purposes of data protection 

legislation SALC is the data controller and the internal auditor is the data processor. SALC and 

internal auditors, whilst separate entities, work in partnership to deliver a service that seeks to 

support and improve local councils. SALC and the internal auditor have entered into a data 

sharing agreement as part of their terms of engagement. 

 

AUDIT PROCEDURE 
 

The internal audit service will remain electronic and commence on 7th April 2026. 

The clerk of the council will be able to book the audit for a specific week, if available, through 

the SALC member portal, by clicking on the view button on the ‘booking page’ card.  Select 

‘BOOK internal audit’ drop down box to reveal the weekly booking slots. Upon booking, SALC 

will provide the clerk with a link to a dedicated folder on our shared secure Office 365 OneDrive. 

Council papers and the completed customer information and guidance sheet must be uploaded 

to the dedicated folder. You can upload the information in an electronic format or be available to 

view on the council’s website – it is therefore important that you complete the customer 

information and guidance sheet provided and add any hyperlinks to information available 

on the council’s website. Electronic documents supplied shall be stored securely for six 

months following completion of the audit on SALC’s secure Office 365 OneDrive. SALC will 

inform you of the internal auditor that will carry out the internal audit. 
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When allocated the internal auditor shall: 

 
 

• process the documents in line with SALC’s policies and procedures 

• raise queries or points of clarification as soon as possible direct with you 

• aim to complete the audit and upload the report to the allocated council folder on 

SALC’s secure Office 365 OneDrive within 7-10 working days. 

 

On receipt of the report admin@suffolk-alc.gov.uk will provide a link to an electronic copy 

together with a signed copy of the AIAR, which forms part of the AGAR, which can be 

downloaded. This will be sent to both the chairperson and clerk/RFO/lead officer. 

 

Audit fees for 2026 

Income/expenditure, whichever is higher (excl. VAT) 
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Up to £5,000 £128.00 

£5,001 - £15,000 £189.00 

£15,001 - £25,000 £237.00 

£25,001 - £50,000 £290.00 

£50,001 - £100,000 £342.00 

£100,001 - £200,000 £419.00 

£200,001 - £300,000 £505.00 

£300,001 - £400,000 £558.00 

£400,001 - £500,000 £618.00 

£500,001 +  £713.00 

£29 hourly rate for meetings/ad-hoc 

training/development of materials 

mailto:admin@suffolk-alc.gov.uk


Recipient Reason for request

Amount 

Requested Actioned

Funded 

Elsewhere Minute no.

Sharon Barker Donation for Skate Park Equipment £0 £50.00 PC 05.25.13

Brantham Bowls Club Commemorative Golf Towels £1,000 £763.02 FC 06.25.04

Manningtree & District Community Bus Bus running costs £500 £250.00 FC 06.25.04

Stour Wanderers Football Training equipment £500 £500.00 FC 07.25.05

Brantham WI Commemorative Tote Bags £500 £500.00 FC 08.25.04

Brantham Methodist Church Road repairs £4,651 500.00 FC 10.25.05

Headway Suffolk Charity running costs £200 100.00 FC 11.25.04

£2,663.02

£2,500.00

Funding carried over from 2024-25 £308.00

£144.98

Brantham Parish Council

eligibility criteria set by the SoS (Localism Act 2011 s8) and that it was enabled to use the General Power of Competence (GPC)

At its Annual Parish Council Meeting of 10 May 2023 the Parish Council resolved that it fulfilled the

Subtotal of expenditure incurred in 2025-26 to date

Donations budget for 2025-26

Donations over/underspend for 2025-26

Donations for the year ending 31 March 2026 using the General Power of Competence*

* The General Power of Competence (GPC) was introduced by the Localism Act 2011 and took effect in February 2012.  
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Brantham Parish Council

BRANTHAM Thornfield Cottage

Parish Council Windmill Road, Bradfield

CO11 2QW

01206 645111

Neighbourhood CIL is governed by the CIL regulations and the rate at which it is paid is set out in national 

legislation.  For those Parish Councils with a made Neighbourhood Plan it is 25% (with no CAP and for Parishes

 where there is no made Neighbourhood Plan it is 15% subject to a cap which is set out nationally (in legislation).

The cap is worked out at £100 index linked per occupied property within the parish.  The cap rate is set for the year and 

changes on the 1st January each year.

1.  CIL Resources available

CIL Funding currently stands at:

Financial Year Income Expenditure
CIL running 

Total
Timescales

2018-19 £2,556.87 £2,556.87 SPENT

£104.01 SPENT

£3,258.75 £5,919.63 SPENT

£3,258.67 SPENT

£2,681.48 £11,859.78 SPENT

2021-22 £11,859.78

£9,734.69 SPENT

£7,747.54 £10,123.64 £19,218.37 SPENT

£53,848.41 14.04.28

£28,861.09 £34,323.89 £67,603.98 13.10.28

2024-25 £24,987.32 08.04.29

£24,987.32 £13,318.00 £104,260.62 08.10.29

2025-26 £5,551.83 £98,708.79

£86,526.00 £12,182.79
Balance after 

committed funds

Totals £112,051.51 £149,843.36

Project Budget
Predicted 

Cost

Sources of 

External 

Funding

Neighbourhood CIL 

(Parish) Funding

Minute 

number
Start date 

Current 

Position

Bench for Brantham 

Open Space
£0 None £820.83 FC 08.25.06 Dec-25 Complete

Village Hall Toilet Refit 3296.00 Unknown
Neighbourho

od CIL (BDC), 
£3,296 FC 06.24.07 Nov-25 Ongoing

Neighbourhood Plan 15000.00 £15,000
Unknown to 

date
£1,435 PC 07.25.12 Jul-25 Ongoing

2. Projects completed as bids against the Neighbourhood CIL pot

completed with monies being fully paid out.

The following projects having been previously approved as valid projects for the Neighbourhood CIL pot are now 

2023-24

2022-23

Committed

CIL SPENDING REVIEW FOR THE YEAR ENDING 31 MARCH 2026

clerk@branthamparishcouncil.gov.uk

www.branthamparishcouncil.gov.uk

2019-20

2020-21

mailto:clerk@branthamparishcouncil.co.uk
mailto:clerk@branthamparishcouncil.co.uk
mailto:clerk@branthamparishcouncil.co.uk
http://www.branthamparishcouncil.gov.uk/
http://www.branthamparishcouncil.gov.uk/
mailto:clerk@branthamparishcouncil.co.uk
http://www.branthamparishcouncil.gov.uk/
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£5,551.83

Project Budget
Predicted 

Cost

Sources of 

External 

Funding

Neighbourhood CIL 

(Parish) Funding

Minute 

number
Start date 

Current 

Position

Play equipment 

replacement/repair
2500.00 Unknown None £2,500 FC 06.24.07 Ongoing

no projects 

identified

Skate Park at LPF
None 

allocated
£180,000

Neighbourho

od CIL (BDC), 

and external 

funding

£40,000 FC 01.25.07
Summer 

2025

Bid submitted 

to BDC

Neighbourhood Plan 15000.00 £15,000
Unknown to 

date
£13,565 PC 07.25.12 Ongoing

Project 

underway

Scout Hut Repairs 1000.00 £1,000
Unknown to 

date
£1,000 FC 12.25.04 Ongoing

Project 

underway

50% Year 1 PCSO 

Funding
26165.00 £26,165 None £26,165 PC 01.26.11 TBC

In discussion 

with EBPC and 

Suffolk Police

Project Budget
Predicted 

Cost

Sources of 

External 

Funding

Neighbourhood CIL 

(Parish) Funding

Additional 

consultation 

required

Further 

information

Village Hall
None 

allocated
Unknown

Neighbourho

od CIL (BDC), 

bDC CIL 

Infrastructur

e pot and 

external 

funding

Unknown

Consultation 

with 

Brantham 

residents 

and PC 

needed

Crossing on A137
None 

allocated
£150,000

S106 

/locality 

funding

£unknown

Community 

Consultation 

needed

Other major projects
None 

allocated
Unknown

To be 

determined

Subject to 

consultation

New Grit Bins
On as an 

when basis

Neighbourhood CIL 

(Parish)

New Waste Bins
On as and 

when basis

Neighbourhood CIL 

(Parish

Items highlighted in GREY will be identified as on an "as and when demand" as the parish continues to grow

3.  Projects identified as potential bids against the Neighbourhood CIL Pot

The following projects have been identified as valid bids against the Neighbourhood CIL pot, have approval and are 

awaiting completion with monies being fully allocated and therefore committed:

TOTAL
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